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Your profile
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Editing your profile
You have several ways to access your 
settings to update your profile and change 
your account settings.

To change your account settings, click on 
your icon in the top right corner and 
selecting “Settings” from the drop down.

To edit how your profile look, click on 
“Edit profile” when you’re on your main 
page. From there, you can upload photos 
you have saved on your computer.



+
Navigation

This is the navigation bar at the 
top of the Twitter website. This 
helps you reach your 
notifications, your messages, get 
back to your profile page and 
quickly compose a Tweet.

Tweets are the messages you 
send out to your followers. We’ll 
go more into detail later!
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Composing a Tweet
Composing a Tweet is no more difficult 
than posting on Facebook, you just have 
a few more rules you have to follow.

Each Tweet must be NO MORE than 140 
characters, INCLUDING links!

This is what the Tweet composer box looks like.

You type your message into the box. You can also images by clicking 
on the camera icon.
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Where do I go to Tweet?

To Tweet a message, you have two options:
1. You can click on the compose Tweet icon at the top right 

corner of every page.

2. Or you can navigate to the home page (by clicking on the 
“Home” tab located in the navigation bar) and clicking in 
the “What’s happening?” text box.
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What should I Tweet?
Much like Facebook, you should reference your social media 
guidelines when you’re not sure what to post.

Great suggestions include:
1. Community/floor plan features from your website
2. Blog posts from your website
3. Real estate news
4. Tallahassee news

Just don’t forget that your messages MUST be short! 140 characters 
runs out very quickly.

Something fun you can do on Twitter that differs from 
Facebook is ReTweeting. What is that? Next slide!



+
What is ReTweeting?
ReTweeting is essentially sharing what someone else Tweeted onto 
your own profile.

To do it:
1. Find a tweet you want to share
2. Click on the “Retweet” button (it looks like a square-shaped 

recycling button)
3. Send it on its way!

You can also like 
Tweets via the heart 
icon and respond to 
Tweets via the back 
arrow icon.
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What else can I do?
Checking notifications and private messaging are additional features of 
having a Twitter account. 

Notifications include new followers, favorites and ReTweets.

To see them, click on the “Notifications” tab at the top of the screen.

If someone sends you a private message, it will be located in the 
“Messages” tab.
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Scheduling via Hootsuite

One main difference between Twitter and Facebook is that 
scheduling Tweets requires a different website: Hootsuite!

Hootsuite will help you by:
1. Letting you schedule Tweets in advance
2. Allow you to customize your Twitter experience by 

setting up channels to see what’s going on in your neck 
of the woods

3. Provide easy access to the Twitter information you need 
for YOUR profile

Here we go!
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The basics
This is your Hootsuite dashboard! The dashboard is home to 
everything you’ll need for a successful Hootsuite experience. Each 
section of the page is a different tool but for now we’ll focus on actions 
you’ll need to know about.
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Tweeting and Scheduling in 
Hootsuite
To Tweet and Schedule you’ll only need the bar at the top of the page. 

Clicking on the “Compose message” bar will open this! It is 
structured very similarly to Twitter and it operates the same. 

You can attach an image using the paperclip icon!

Something unique about Tweeting from Hootsuite is that it can shorten 
links for you, allowing you to type a longer message. By putting your 
link into the “Add a link…” box instead of directly into the message 
box, you’ll have a shorter link that followers can click on.
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Scheduling
Once you have composed your Tweet and made sure it fits within the 
140 character-limit, it’s time to send out your message!

You can either send it out immediately using the “Send now” button or 
you can schedule it using the calendar icon.

After clicking on the 
calendar icon, the process 
runs just like Facebook’s 
does. The dropdown 
menu (to the right) will 
have you select the date 
and time 
you want your Tweet to go 
live. 

Once you’re ready, hit 
“Schedule” and the 
process is complete!
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Streams

Another fun feature of Hootsuite is the ability to create Streams.

Streams are ways to customize your Twitter experience and segment 
all the information to suit your needs. We have set up a few streams, 
but if there’s something you know you would like to see, we can 
create it for you!

Example streams include:
1. Every Tweet sent out by OLLI FSU.
2. All Tweets that include “Tallahassee real estate”
3. Tweets that use the hashtag #ihearttally (or any other hashtag)
4. Your notifications or your direct messages.

The next slide shows you a few examples!
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Example Streams


